-

Laws.Africa Legislation Commons LAWS.AFRICA

Seychelles

Employment Act

Employment (Thirteenth Month Pay Committee) Regulations, 2017
Statutory Instrument 13 of 2017

Legislation as at 1 June 2020

FRBR URI: /akn/sc/act/si/2017/13/eng@2020-06-01

There may have been updates since this file was created.
PDF created on 21 February 2024 at 16:23.

Collection last checked for updates: 30 June 2014.

Check for updates

About this collection

The legislation in this collection has been reproduced as it was originally printed in the Government Gazette, with
improved formatting and with minor typographical errors corrected. ALl amendments have been applied directly to
the text and annotated. A scan of the original gazette of each piece of legislation (including amendments) is available
for reference.

This is a free download from the Laws.Africa Legislation Commons, a collection of African legislation that is digitised
by Laws.Africa and made available for free.

www.laws.africa

info@laws.africa

There is no copyright on the legislative content of this document.
This PDF copy is licensed under a Creative Commons Attribution 4.0 License (CC BY 4.0). Share widely and freely.


https://commons.laws.africa/akn/sc/act/si/2017/13/eng@2020-06-01?ts=2024-02-21T16:23:30.741859+00:00
https://www.laws.africa
mailto:info@laws.africa

Employment (Thirteenth Month Pay Committee) Regulations, 2017
Contents

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Second Schedule (Regulation 4(11))



Employment (Thirteenth Month Pay Committee) Regulations, 2017 Seychelles

Seychelles
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Commenced on 24 March 2017

[This is the version of this document at 1 June 2020.]

[SL. 13 0f 2017]

These Regulations may be cited as the Employment (Thirteenth Month Pay Committee) Regulations, 2017.

In these Regulations “Committee” means the Thirteenth Month Pay Committee constituted under
regulation 3.
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The Thirteenth Month Pay Committee constituted by the Minister for Finance in consultation with
the Minister for Employment shall consist of the following members—

(a) 2 representatives from the Ministry responsible for Employment;

(b)  2representatives from the Ministry responsible for Finance;

(c) a representative from the Ministry responsible for Entrepreneurship Development; and
(d)  arepresentative from the Seychelles Revenue Commission.

The Minister shall designate one of the representatives from the Ministry responsible for Finance to
be the Chairman of the Committee.

The Committee may invite representatives from relevant sectors to assist the Committee in the
determination of the application.

The Minister may designate an officer from the Finance Department to be the Secretary of the
Committee.

The Secretary shall be responsible for processing applications and maintaining statistics and
records.

An employer who is unable to pay the thirteenth month pay may make an application to the
Committee in the Form set out in the First Schedule.
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Where an application is filed by the employer under subregulation (1) it shall be made known by
issuing a notice in writing by the employer to all employees who are eligible to receive thirteenth
month pay.

Application in respect of the thirteenth month pay for the year 2016 shall be made no later than 31*

March 2017 and for the year 2017 shall be made no later than 31** January 2018.

The application shall be accompanied by the required supporting documents as specified in the
application form.

The Committee shall make a determination of the application filed under subregulation (1) within a
period of one month from the date of receipt of the application.

The Committee may formulate general procedural guidelines and qualifying factors for the
evaluation of the applications.

The Committee may regulate its own proceedings.

Where the application has been approved by the Committee, the financial assistance shall be
processed by the Financial Planning and Control Division of the Ministry of Finance, Trade

and Economic Planning and the grant of financial assistance shall be published twice in a local
newspaper having wide circulation on two occasions and there shall be a gap of not less than 5 days
from the first publication.

The decision taken to grant or not to grant the financial assistance shall be communicated by the
Committee in writing to the employer.

Where the Committee decides to refuse the grant of financial assistance the reasons shall also be
notified to the applicant.

Where the Committee grants the financial assistance, the Secretary shall forward the letter of
agreement in duplicate in the Form set out in the Second Schedule, requesting the applicant to
return the original duly signed within three days of its receipt.

Where the financial assistance is granted, it shall credit the amount in the employer’s bank account.

Where the employer has received financial assistance it shall effect the payment of the thirteenth
month pay to the eligible employees.

The proof of payments of the thirteenth month pay shall be kept by the employer and shall be made
available to the Committee within 15 working days after the date on which the financial assistance
was provided.

The employer may, if aggrieved by the decision of the Committee file an appeal before the Tribunal
within 30 days from the date of receipt of the decision.

An appeal filed under subregulation (1) shall be decided by the Tribunal within 3 months from the
date of filing the appeal.
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First Schedule (Regulation 4(1))

MINISTRY OF FINANCE, TRADE AND ECONOMIC PLANNING
13TH MONTH PAY FINANCIAL ASSISTANCE Ay

APPLICATION FORM %
YEAR ENDED.............. '

A | Business Information I

i orapany Saole trader Parinership I !'I rusi
Cottnpe Endwsiry Individunl Emplover MEErE Sl ininriisissisnsrsrsnsnsss snsnasansnsssn

TAXPAVER IDEN TIFICATION NUMBER (T1%) [ I 1 L L 1T L 0L I |
NAME OF BUSINESS
FULL SAME OF CONTACT PERS DN

1
Natisnal kientity Number of Contact Person I | | | | I 1 | I | I
e ——

Posial Address for service of netices | Use Block Letiers)

Fleais Hich if sodie s e s ol Aged)

. |

Auledre ss where business is conducted

Full Dietails of Nature of Business

i g the kud of manuefuci s, reiailor. botcl, cic)

Busimess Telephone SNumber

E-Mwil Address:

B |Emphwl-ll Information I
| ] ™ mmlbsr r aof Hr:\-rlr!lm’.l fl'l:lliil'll"l"'l. SNumber of Non-5evehellais emplevees

Total mumbser of cmployces

C hnancial Assistance D‘Bl-ﬂd

|
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Sum of money applving for |I

Justiflcation for applyving for reguesting Minandal assistance

Sumber of cmplovees being whe has been on ove rsens training for on apprepate period evceeding 14 weeks or on
n-plii leave Tor more then ane manth in the corre lrll-nd,i'ng year lple mae pttsch mll relevant decomemtation)

Number of cmployecs wha are in prisen or otherwise detsined in lawiul custody for any pericd in the
corresponding vear wing paid on a pro-rated hasis (ple sse atiach all relevani decomentation )

SNumber of cmplovees on unauthorised abse nee from work (please attoch all relevant docsme nistion)

00

D |Supporting Documents

Profit and Loss statcment as ot last scooanting year (can be provisional )

Latest Pl}rnll.'?l\tlip
Letier of appointme nt and'or confirmetion in post for all emplosces

Husiness Tax Return Presumptive Tas Heturn State meni

Latest moanthly lnceme Tax Clearance cortificate or S ummary of Income Tax remitted to 5 RO
Certificd copy of an Audited acconnt stateme nt/'re port lor Companies
Certificd copy of Hank 5 tatement by the Rank as at 31t December for which the | 3th menth is doc

Cash-Mow state ment andior income and expenditure forecest

By submission of this apgplication, you eertify that all infermation is tree and correot and that in aceordance with scction
A of the Employisent Act, the emplosce Tor whom the assistance is belmng applicd for is entitled to the 1 Nih month pay

I BT s i i i Bt bt & B B e e o ot it o
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Second Schedule (Regulation 4(11))

Ministry of Finance, Trade and Economic Planning

13th month pay financial assistance - Letter of agreement

[Applicants address]

Dear Mr/Mrs
13th Month Pay Financial Assistance - Letter of Agreement

This letter confirms that in accordance with the section 46C of the Employment Act, the 13th Month Pay
Committee assessed the application you made on the to request for assistance with regards to
payment of 13th month pay for the following employees—

We would/like to hereby inform you that your application has been approved and that financial assistance for the
payment of 13th month pay for the above mentioned employee will be made to your bank account within 10 days
from the date the 13th Month Committee/officially receives a duly signed original copy of this letter.

Whereas you reaffirm that all information provided in your application was true and correct, you also agree with
the terms and conditions attached to the disbursement of funds necessary to assist you comply with your legal
obligations.

The terms and conditions are as follows—

1. An amount of SR has been approved as financial assistance for 13th month pay to your
employees for the year

2. The payment of this amount shall be effective on the bank: account number xxxxxxxxxx within 10 days
from the date a copy of this letter duly signed is remitted to the 13th Month Pay Committee;

3. Each of your Seychellois employee for whom application has been approved shall receive payment of the
13th month pay within 5 working days from the date the financial assistance has been credited on your
bank account.

4, You are required to submit proof of payment made to the above mentioned employees (either by cash

payment, cheques or bank: transfers) within 15 working days after the 13th month pay has been received
by the employee to the Chairperson of the 13th Month Pay Committee.

5. The 13th Month Pay Committee is allowed to request any information in relation to the claim you have
made even after the time approval has been granted and you should produce the information requested
within 7 working days from the day of the request.

6. Any false information you may provide and leading to the undue granting of the financial assistance will
annul the approval from the 13th Month Pay Committee and you will have to refund the integral amount
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that was not due to you within 30 working days from the time the 13th month committee notifies you of
the annulment of the approval.

7. In addition to paragraph 6, further legal action may be taken.
Signed in one original and a duplicate on this day of
Applicant (Employer)

Chairperson of the 13th Month Pay Committee
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